GESA POWER HOUSE THEATRE — OUTREACH DEVELOPMENT DIRECTOR -
FULL TIME

Job Title: Outreach Development Director

Supervisor: Executive Director

Pay Range: $24 - $28/hr., DOE

Classification: Non-Exempt

Location: 111 North 6" Avenue, Walla Walla, WA 99362
Date: TBD

ESSENTIAL DUTIES AND CORE RESPONSIBILITIES

The Outreach Development Director will develop and implement a plan to build,
maintain, and identify new outreach programming opportunities for Power House
Theatre Walla Walla, engaging and growing impact numbers for key constituents
including local students and veterans throughout the Walla Walla Valley.
Independently plan, manage, organize, and grow Shakespeare arts education
programming for the high school residency program, anti-bullying programs, and
other Shakespeare opportunities as available. Oversee all arts education support
staff, teaching artists, and volunteers for these programs.

Develop and implement a strategic fundraising plan supporting the annual
campaign, to raise the funds necessary to support growth and sustainability of
the arts outreach program and other services at the theater. The fundraising plan
should include strategies for individual, corporate and foundation major gifts;
corporate, public and foundation grants; digital and annual giving programs.
Support all fundraising efforts at the theater including annual fundraiser events
and auctions, donor engagement events, securing sponsorships and season
program ads, growing the Adopt a Seat and other membership programs at the
theater. Oversee all fundraising and development volunteers for these efforts.
Support all outreach efforts within the community including the organization and
participation in various community events reaching target audiences (i.e.
volunteer/job fairs, community events and parties, public presentations, etc).
Monitor and analyze outreach and fundraising efforts, tracking key effectiveness
and impact.

Along with the Executive Director, serves as staff support person for the
Development Committee of the Board.

Develop and nurture relationships with donors, community partners, and program
supporters.

Works with the PHTWW Team to review and evaluate contracts and funding
grant applications as needed.

Works with marketing to create and regularly update advertising and messaging
that highlights fundraising at the theater.

Ensure PHTWW has effective systems and participates in evaluating programs
and services.

Ability to attend and support GPHT events and shows as needed.

Help maintain customer database records and documents using ticketing
software and digital filing systems (i.e. Dropbox).



Cross-trains with other theater staff to provide fluid staffing support as needed.
Provide tours of the venue as needed.

Regularly attend monthly staff meetings.

Other duties as assigned.

QUALIFICATIONS

The Outreach Development Director will be thoroughly committed to PHTWW’s mission.
All candidates should have proven leadership and development experience. To perform
this job successfully, an individual must be able to perform each essential duty
satisfactorily. The requirements listed below are representative of the knowledge, skKill,
and/or ability required. The ideal candidate will have the following characteristics:

Experience with performing arts production and management preferred.
Familiarity with Walla Walla Valley’s donor community is beneficial.

Excellent communication skills, both written and oral; ability to build long term
donor relationships with a diverse audience through positive and effective
communication.

e Ability to manage multiple projects simultaneously, prioritize tasks, and meet
deadlines.

e A professional and resourceful style; the ability to work independently and
collaboratively with a dedicated and passionate team.

e High energy and passion for Power House Theatre, performing arts and
community are essential.

Experience working with nonprofit boards preferred.
Some evening and weekend responsibilities required for shows, special events,
and donor cultivation.

e Intermediate-to-advanced level skills with Microsoft Office, and technology,
including applications such as Word, Excel, and G-Suite products. Comfortable
using ticketing systems.

e Unwavering commitment to mission-driven work through quality performing arts

programs and data-driven program evaluation.

Advanced knowledge of accounting practices and procedures.

Valid driver's license.

Must be able to climb stairs and walk around for event support.

Ability to lift up to 25 pounds, bending, reaching above the shoulder for event set-

up/breakdown needs and general operations.

Other duties as assigned.

e Understanding of programming trends in regional and national performing arts
venues.

Additional preferred considerations include:

e Current or ability to obtain a MAST permit for Washington state and/or a
current Food Worker Card for Washington state.



e Current First Aid/CPR Certification or ability to complete relevant training.
e Prior experience using Project Management or CRM software programs.
e Prior event planning experience.

ATTENDANCE/SCHEDULE REQUIREMENTS

This position requires a flex schedule. Successful applicants must be able to work a
flexible mixture of weekday hours (Tuesday - Friday), weekends (Saturday and
Sunday), and evenings (after 5:00 p.m.). This is a full-time position, approximately 40
hours per week. Compensation for this position will be commensurate with experience.

COMMITMENT TO DIVERSITY, EQUITY, AND INCLUSION AT PHTWW

At PHTWW, we are committed to diversity, equity, and inclusion in every aspect of our
organization. If you have questions, feedback, or concerns, please reach out to the
Executive Director. PHTWW is an equal-opportunity employer, and hiring decisions are
not made on the basis of race, sex, religion, national origin, age, sexual orientation, or
disability.



